
MS WORD
Typical FONTS are ... 
Times New Roman 
Arial 
Comic Sans 

BOLD     font shape 
ITALICS     font shape 
BOLD ITALICS  font shape

Texts can have different spacing. Texts can have different spacing. 
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Texts can have different spacing. Texts can have different spacing.
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SIZES

text 
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text 
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36 pt
text 
72 pt

Some texts can be printed 
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ALIGNMENT

A text can be aligned on the LEFT side. A text can be 
aligned on the LEFT side. A text can be aligned on the 
LEFT side. A text can be aligned on the LEFT side. A 
text can be aligned on the LEFT side. 

A text can be aligned on the RIGHT side. A text can be 
aligned on the RIGHT side. A text can be aligned on 
the RIGHT side. A text can be aligned on the RIGHT 

side. 

A text can be aligned in the CENTER A text can be 
aligned in the CENTER. A text can be aligned in the 

CENTER. A text can be aligned in the CENTER..

A text can be JUSTIFIED.  A text can be JUSTIFIED. A 
text can be JUSTIFIED. A text can be JUSTIFIED. A 
text can be JUSTIFIED. A text can be JUSTIFIED. A 
text can be JUSTIFIED. A text can be JUSTIFIED. A 

S 
P 
A 
C 
I 
N 
G


